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  independent  contractors, casual employees  and student workers.  25C.3. Procedures and Guidelines  3.1. Approval to Announce/Advertise   3.1.1. Faculty – The respective Department Chair notifies  the Provost and Senior Vice President of an impending  vacancy.  If the Provost and Senior Vice President agrees

 that the vacancy should be filled, an Approval to Announce/Advertise Job 
Vacancy form is initiated, routed through various administrative departments for 
completion and approval, and forwarded to the President for final approval.  

 
3.1.2. Classified Staff – The immediate supervisor of the vacant position initiates 
the Approval to Announce/Advertise Job Vacancy form and obtains initial 
approval from the Department Head or Chair as necessary.  The form is then 
















