FIELD TRIP REQUEST (an-0s/23)

Field trip requests must be submitted to the Provost at least fourteen days prior to the date of the proposed trip.
Refer to the Faculty Manual for travel regulations or contact the Business Office regarding necessary paperwork
prior to all trips to ensurdravel requirements.Faculty members should not make final plans for field trips until
approvalisobtained. Pleaseattachan alphabeticalisting ofthe studentsparticipatingin thisfield trip, emergency
contact information, and itineraries.

Class ogroup desiring to leave campus:

Place to be visited:

Date of trip: Departure Time: Return Time:

Purpose of trip:

Other comments or information;

Mode of transportation College
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